	Curriculum Vitae



	Personal details


	Name:            Jozef Krátky
Date of birth: 22.10.1980 (day, month, year)

Male/female: male

	Education 
	2004 – 2005:requalification course – Secondary Hotel Academy, Bratislava
                     Major: food and beverages 
                     End date: June 2005  

1997- 2001:  Secondary industrial school, Slovak Republic

                     Major: building industry 



	Employment 
	Oct 2005 –  April 2006: Hotel Emma 
                    Bratislava, Slovak republic
                    Position: waiter
Feb 2002 – Sept 2004:  Baumix, construction site 
                                      Slovak Republic                                                                                    

                                      Position: building worker
Aug 2001- Jan 2002:    Au-pair Stay, London, United Kingdom 



	Work experience 
	Hotel: housekeeping ( assisting in kitchen ( assiting in shop ( selling at shop ( hostessing ( operating lift ( assisting reception ( preparing and cooking dishes ( waitering ( assuring maintenance ( handling laundry ( cleaning ( controling and maintaining inventory 

Care house: making beds/housekeeping ( assisting in kitchen ( washing dishes ( cleaning ( preparing food ( serving meals ( assisting with bathing, toiletting, personal hygiene ( feeding patients ( dressing patients ( dispending drugs ( assisting with induction program for new incomers ( ennsuring effective documentation ( maintaining patients‘ files ( processing files ( processing admissions of newcomers ( providing support and  quidance to patients ( providing support to new staff ( providing counselling to family members ( assisting doctors during surgeries ( monitoring inventory ( ordering supplies and materials 

Farm: tillaging with tractor ( seeding ( watering ( spading ( fertisiling ( working in greenhouse ( picking fruit and vegetables ( packaging fruits and vegetables ( yielding flowers in greenhouse ( operating irrigation system operator ( classifying fruit and vegetables ( operating picking machine ( transporting ( maintaining and reparing and equipment

Production work: working on a production line ( assembling components ( inspecting quality ( packaging ( cleaning in a production hall ( operating a high-lift ( operating fork lift ( handling raw materials ( maintaining invetory ( loading ( checkign quality of raw materials and components ( transporting materials and products ( maitaining investory ( ordering materials and components ( maintaining and reparing tools and equipment  

Carpenter, joiner: producing kitchen furniture ( producing tables, chairs ( scaffoldings jobs ( , sheeting ( installing roof ( sheeting staircase  ( flooring ( cutting ( smoothing ( painting ( working on lathe 

Electrician: ( installing elecricity ( reparing electric appliances ( reparing electric appliances (  repairing refrigerating appliances ( reparing household appliences washing machines, driers ( installing new lights  

Welder: welding with CO2 ( arch welging 

Turner: adjusting lathe ( programming ( turning

Building: walling ( plastering ( tiling ( paving ( concreting ( painting ( smoothing ( operating construction vehicles ( organising delivery of materials ( maintaing inventory of materials 

Auxiliary jobs: cleaning ( tiding up ( packing products ( washing ( products loading ( providing general assistance ( assisting in kitchen ( providing maintenance and repairs 



	Courses and certficates
	First Aid Certificate 

CO2 Welding Certificate 
IELTS test

English Proficiency Certificate

Professional Nurse Diploma

 

	Languages
	English (excellent, good, basic)

Slovak (excellent, good, basic)

Czech (excellent, good, basic)

German (excellent, good, basic)

	Other skills 
	Driving licence class B

Microsoft  Word 
Microsoft Excel

E-mail

Internet

	Interests 
	Reading, art, nature, traveling, sports, music

	Contact 
	Adress:      Záhradná 55, 040 01 Košice, Slovak Republic

phone:      + 421 55   651 4242

cell:           + 421 905 000 000

e-mail:      abcd@nextra.sk


Pokyny k spracovaniu Curriculum Vitae (CV)

Životopis  Curriculum Vatae (CV):

*  musí byť v anglickom jazyku, resp. v inom cudzom jazyku podľa štátu, kde sa o pobyt uchádzate

*  ak  máte  spracované  vlastné CV, postačí do Lotty poslať vlastne spracovaný  životopis
*  ak svoje CV spracované nemáte, môžete použiť ako podklad náš vzor a prepísať vo formulári svoje osobné údaje podľa skutočností.

Pozor !! Životopis mal by mať max. 1 strany.  Doležité je popis pracovných skúseností.
Dobré rady k vyplneniu životopisu CV.

Sekcia Education          

Ako prvé  napíšte najvyššie ukončené vzdelanie.  Píšte vzdelania iba od strednej školy, základnú školu neuvádzajte!
Employment  

Posledné zamestnanie píšte v poradí ako prvé, od zamestnávateľa je potrebné uviesť:

*dátum: od-do             *názov a adresa zamestnávateľa              * pozíciu ktorú ste vykonával. 
Work experience

V vzorovom životopise sme uviedli ako príklad činnosti z rôznych profesii.

Vy popíšte tie činnosti, ktoré ste naozaj vo vašom zamestnaní vykonávali. Činnosti môžu byť podobné, iné alebo totožné s vymenovanými skúsenosťami. 
Ak použijete náš vzor životopisu:  činnosti ktoré ste nevykonávali, vymažte !!! 
Nezabudnite! uviesť  všetky pracovné skúsenosti a dôležité informácie, ktoré by mohli napomôcť Vášmu umiestneniu. Popíšte aj drobné pracovné skúsenosti a zručnosti ktoré ste nevykonávali v zamestnaní, práce okolo domu, v byte,  u priateľov na študentských brigádach a pod. 

Sekcia Courses and Certficates 

Ak máte, vypíšte iba najvýznamnejšie kurzy, ktoré by mohli napomôcť Vášmu umiestneniu.
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